
1
	Completed by Parent/ Requester at Release Gate
	Student Last Name
First Name _____________

School
Grade 
 Teacher (if known) 

Name of Person Picking up Student:______________________________________

Relationship to student: ______________________________________________



2

	Completed by Request Gate
	Name on Release Form?  (circle one)   Yes    No
Photo ID/Driver’s License Checked  FORMCHECKBOX 
 
   or ok to verify at release gate by student /______________________ FORMCHECKBOX 

Emergency Form / Box 1 Checked by (Staff Only) ____________________________


*
Staff to place back copy of form behind emergency form in alpha binder

**
Top 2 copies of form goes with Runner now to take to Student Holding area staff
**
Parent to go to Release Gate & wait 
3

	Completed by Holding Area Staff
	Student Status: 
_______ Sent with Runner           _____________ Absent




_______ First Aid                        _____________ Missing
Other Notes: _____________________________________________________


*
If student is absent or missing, runner takes form to incident commander or assigned counselor/staff
** 
If Student is located, runner to accompany student to release gate with form

***
Runner to give form to Release Gate personnel to complete box 4
4
	Completed by Release Gate


	
Name of Person Picking Up is same as Box #1 above    FORMCHECKBOX 
Yes
Photo ID/Driver’s License Checked  FORMCHECKBOX 
 
   or verified as in box #2 above by student /______________________ FORMCHECKBOX 

Checked by Release Gate Personnel ____________________________




5 *Parent – Requester Completes the Following: 
	Completed by Parent /Requester at Release Gate
	Requester Signature ____________________________________________

Destination/Phone ___________________________________________________

Address / directions if needed___________________________________________________

Time : _________________________ Date ___________________________


*yellow copy stays with release gate personnel, alpha; runner takes white original back to request gate personnel to place behind emergency form

3 part: 1 White) Request Gate;  2 Yellow) Release Gate;  3 Pink) Pending Request Gate - behind Emergency Information Form Rev: 06/07/2004
Peninsula School District STUDENT RELEASE/RUNNER FORM


To Be Taken By Runner

















