Hand Held Radio Repair / Request Form
If we have spare parts & can fix it at no charge, we will.  If it is not repairable, we will keep it for spare parts and inform you of cost to replace.  Note maximum allowable charge below & budget code.  
Date: 
Building:    

Name of Person Using Radio:   

            Their Job Title:    

Budget Code:   

Maximum Cost Approved $


Repair: Problem:   


Model:   
Serial Number:   

Radio Use:  [   ] Administrator    [   ] Field
Tip color:   

Small Field /Recess Radios: buildings to order your own Motorola using sample links below – those two types will communicate with eachother - if these break & Maintenance can’t repair, these are throw-aways.  These orders do not need to go through district office.
Admin Radios only- Tekk Pro through PSI Company – replacement only thru PSI must first go to Dan W – send broken radio in for repair first - http://motorola.psicompany.com/products.htm
Handhelds: http://www.walmart.com/catalog/product.gsp?product_id=3918257&cat=164120&type=19&dept=3944&path=0%3A3944%3A3977%3A164120&xsell=3918256
some staff like the T4800AA better with AA Batteries – say it works longer – they both communicate together but just make sure you stick with Motorola for the handhelds. 
APPROVAL
1) Must be approved first by Building Principal: x  

2) Dan Wessel to check system to see if repairable, check stock or if new order necessary & correct: x________________________

3) Dan Wessel gives to Purchasing to complete order, they may request purchase order from the building level if there is not already an open purchase order: x________________________

Date Repair Complete & Sent Back to User  

Comments from repair:


* Send form with radio back to User & send copy of form to Dan Wessel, District Office for inventory tracking
http://www.peninsula.wednet.edu/support/RadiosAssigned.htm           http://www.peninsula.wednet.edu/support/radio.doc
