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14015 - 62nd Ave. NW, Gig Harbor, WA 98332



(253) 530-1009  FAX (253) 530-1010

Shannon Wiggs, Assistant Superintendent






P-12 Education Programs

To Whom It May Concern:
The Screening and Approval Process developed by the district for selecting Student-Teacher Interns is a critical link in producing quality teachers for our schools.  We have attempted to focus the Student-Teacher Approval Process on the goal of developing teachers who have the potential of becoming PSD employees.
It is the intent of the Peninsula School District to provide interns with a rigorous, authentic and high quality teaching experience.  To that end, we require intern applicants to be enrolled in a State Board of Education approved college/university education program, with university provided field supervisors.
Each intern applicant must complete and submit the following materials by no less than 90 days prior to the beginning of the anticipated experience.  The University Coordinator must complete the Recommendation and Rating of Intern Applicant form (D) and submit it, along with the student intern’s paperwork, to the Peninsula School District.  The University Coordinator’s Recommendation & Rating form must be signed.  
The completed application packet must be received by the District Office by 4:30pm, 90 calendar days prior to the requested intern start date, to:

Peninsula School District

14015 62nd Ave. NW

Gig Harbor, WA  98332

Atten:  Shannon Wiggs

Applicants and administrators will be notified by PSD of the names of those individuals who are selected; school placement will be determined by the district, following selection.
Sincerely,

Shannon Wiggs

Enc:  
Application packet


Check list

Student-Teacher Intern Placement Procedure Form C
1. Confirm agreement with University is on file, approved and still active.

2. All new/renewed University Agreements reviewed and signed by the Assistant Superintendent, P-12 Education Programs.
3. Student-Teacher and Student-Counselor Interns must come through the P-12 Education Programs Department for placement.

· For In-state applicants: Confirm Character form and fingerprint check are on file with university.  Submit forms A, and C-E, with transcript, and optional resume.

· For out-of-state applicants:  P-12 Education Programs sends finger print information and disclosure forms (B) to University supervisor for student’s follow-up.  Receipt for fingerprinting and disclosure returned by applicant to P-12 Education Programs.  
4. If University agreement does not indicate student has liability insurance coverage, student must obtain coverage through PEA and submit receipt to P-12 Education Programs.

5. For practicums and observations, students contact principals directly.  P-12 Education Programs assists in making contact, when needed.

6. Student-Teacher Intern applications (A or B) sent to P-12 Education Programs, 
· Assistant Superintendent reviews and approves requests for placement

· Sends copies of University’s information and Placement Contract form (F), to building principal with a memo requesting placement.

7. P-12 Education Programs enters information in Excel spreadsheet to track student teachers’ history.

8. Principal and potential Cooperating Teacher contact student and meet or have an interview with Student-Teacher applicant over the phone, to confirm that placement is satisfactory to all parties.

9. Principal returns signed Contract form (F) to P-12 Education Programs.

10. Letter of Confirmation is sent to University Coordinator with name of Cooperating Teacher(s), and anything the University requests to be filled out.

· Signed contract (original) returned to P-12 Education Programs;

· Copy of contract sent to Principal and Cooperating Teacher(s) as confirmation of placement.

11. Building and University Coordinators are responsible for all arrangements at this point.

12. Follow-up Evaluation form (G) sent to Principal after Internship has been served.
13. Follow-up letter to Student-Teacher with evaluation results and Teacher Application Packet sent.
Application Requirement Checklist
Applicant Name: ___________________________________________________________________________

A completed application package, submitted by the Intern’s Supervisor, must include the following:

	 FORMCHECKBOX 

Sent
	 FORMCHECKBOX 

Rec’d
	Form A:  Application form for in-state students with completed WA State Patrol Criminal History and fingerprint clearance, per the Child/Adult Abuse Information Act (RCW 43.43.830), and completed Character Fitness forms on file with their college or university ~ 

	 FORMCHECKBOX 

Sent
	 FORMCHECKBOX 

Rec’d
	And ~ Verification of completed WA State Patrol Criminal History and fingerprint clearance, per the Child/Adult Abuse Information Act (RCW 43.43.830), and completed Character Fitness forms on file with their college or university ~

	 FORMCHECKBOX 

Sent
	 FORMCHECKBOX 

Rec’d
	OR ~ Form B:  Application forms for out-of-state students or in-state students without completed WA State Patrol Criminal History, fingerprint clearance and completed Character Fitness forms on file with their college or university.

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Form C:  Application Requirements form

	 FORMCHECKBOX 

	 FORMCHECKBOX 
  
	Form D:  Rating & Recommendation of Intern Applicant form

	 FORMCHECKBOX 

	 FORMCHECKBOX 
  
	Resume (optional)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Copy of Current Transcript


Date Received:  ___________________
Student Teacher Intern Application Form (A)
Candidate Information

	Name: (first)                                              
	(middle)
	(last)
	Date:

	College / Univ. name:
	Administrator:

	Address:
	City:
	State:
	Zip:

	Home address:
	City:
	State:
	Zip:

	Phone:  (      )
	Cell: (      )
	Work: (      )

	Intern’s email address: 
	Administrator’s email address: 


Placement Information
	Intern application for:  [image: image1.wmf] Preschool   [image: image2.wmf] Primary (K-2)   [image: image3.wmf] Intermediate (3-5)   [image: image4.wmf] Middle (6-8)   [image: image5.wmf] High (9-12)
Subject:                                                                                                                Preferred Grade(s): 

	Years in College(s) or University(s):
	Degree achieved to date:
	Major:

	Preparing for Endorsement(s) In:  
	Liability Insurance?  FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No


Preferred Building, if any:  

	Artondale Elementary
	 FORMCHECKBOX 

	Discovery Elementary
	 FORMCHECKBOX 

	Evergreen Elementary
	 FORMCHECKBOX 


	Gig Harbor High
	 FORMCHECKBOX 

	Goodman Middle
	 FORMCHECKBOX 

	Harbor Heights Elementary
	 FORMCHECKBOX 


	Harbor Ridge Middle
	 FORMCHECKBOX 

	Henderson Bay High
	 FORMCHECKBOX 

	Key Peninsula Middle
	 FORMCHECKBOX 


	Kopachuck Middle
	 FORMCHECKBOX 

	Minter Creek Elementary
	 FORMCHECKBOX 

	Peninsula High
	 FORMCHECKBOX 


	Purdy Elementary
	 FORMCHECKBOX 

	Vaughn Elementary
	 FORMCHECKBOX 

	Voyager Elementary
	 FORMCHECKBOX 


	Principal approval  [image: image6.wmf] Yes   [image: image7.wmf] No  
	Teacher Approval [image: image8.wmf] Yes   [image: image9.wmf] No

	Start Date:
	End Date:
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Peninsula School District asks that prospective student teacher interns provide personal character references.  Ideally, those listed should be persons with whom you have had frequent contacts during the past few years.  The contacts may be a friend, associates at work, social contacts away from work or contacts through church, service clubs or other non-work related associations.
Personal References

	Name:
	Name:
	Name:

	Address:
	Address:
	Address:

	City:
	City:
	City:

	State, Zip:
	State, Zip:
	State, Zip:

	Phone:
	Phone:
	Phone:

	Relationship:
	Relationship:
	Relationship:


Peninsula School District, by the office of the Assistant Superintendent of P-12 Education Programs, may elect to make reference checks on a spot check basis.  In the event any of the persons listed above are contacted, they will be advised that they are being contacted as part of a background investigation being done to qualify you as a Student Teacher Intern, having contact with students in Peninsula Schools.  As a result of an interview of listed character references, the Assistant Superintendent’s Office may elect to do additional interviews of sources developed from the character reference interview process.  Information developed as a result of any such interviewing will be reported in a written “report of interview” which you are entitled to inspect at the School District Office.  In the event interviewing raises a question concerning your character, you will be notified and offered an opportunity for a personal interview with the Assistant Superintendent, if you wish.
Applicant Approval
By my signature, I express my understanding that interviewing may occur and I authorize those persons I have listed as personal references to discuss their associations with me and I release such persons from any and all liability on account of such comments about their associations with me or perceptions of me which they choose to relate to a representative of Peninsula School District.  I understand that Peninsula School District will respect my personal privacy by maintaining records of interviews as confidential, and I understand that, without my expressed written permission, Peninsula School District will not make third party disclosure of any such results of interviewing to any other third party or agency.

Dated: _______________  Applicant’s Signature: __________________________________________________

Incomplete or late applications will not be considered

University Supervisor’s Recommendation and Rating of Intern Applicant – Form D
Intern Applicants Name: ______________________________________________________________________

Recommending Supervisor’s Name: ____________________________________________________________

University/College Name: _____________________________________________________________________

University’s Field Supervisor Name: ____________________________________________ Phone: __________

The Peninsula School District’s Student-Teacher Intern program requires your endorsement of the applicant.   Please submit this form with the rest of the Intern Application packet.  This recommendation will be treated as confidential by the school district; the recommending coordinator may enclose the completed form E in a sealed envelope.

Please concisely address the following topics regarding the applicant’s ability to participate in the Intern program.  The numeric ratings are given serious consideration by the Assistant Superintendent of P-12 Education Programs in making the final selection of applicants.  Included with this form is a copy of the standards used by the district in reviewing its teachers.  
Rating:  Please assess the intern applicant’s skills and characteristics on the items below using the following rating:  3 representing an outstanding candidate in the top 10% of their peers; 2 representing a strong candidate in the top 25%; 1 representing an average candidate in the middle of their peers; and 0 representing a weak candidate in the bottom 25%.
_____ Evidences understanding of own strengths and weaknesses.
_____ Understands the need for continuing training to address those weaknesses.

_____ Demonstrates understanding of the WA Education system and NCLB and its continuing changes.
_____ Can collect, analyze and utilize data in decision making and adjustments to teaching styles.

_____ Develops positive relationships and works well with others.

_____ Can manage own work load.

_____ Is knowledgeable about performance-based teaching and learning.

_____ Can lead a project as well as be a team member.

_____ Is respected by peers, teachers and administrators, as an educator and an individual.

_____ Demonstrates effective oral and written communication skills.

Additional Comments:

By my signature, I am recommending the above candidate for a Student Teaching Internship with the Peninsula School District.
Signature:__________________________________________________________  Date: ________________

Note:  This form must be completed and included in the Student Teacher’s Application Packet.

Out of State Student Teacher Intern Application Form (B)
Only necessary for non-Washington State school students
Applicant Employment History Disclosure Statement
	
	Yes
	No

	Are you a former employee of our District?  If yes, list dates & positions: 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Have you ever been on a plan of improvement or placed on probation?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Have you ever been placed on administrative leave pending investigation of allegations of misconduct?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Have you ever resigned or otherwise separated from any employment (inclusive of regular or extracurricular positions) in order to avoid discharge?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Have you ever been discharged from any employment (inclusive of regular or extracurricular positions)?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Have you ever been disciplined for misconduct by a past or present employer?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	If you answered YES to any of these questions, provide an explanation of the circumstances, including the underlying facts, place, date and outcome.  Attach an additional page if needed.


	 FORMCHECKBOX 

	 FORMCHECKBOX 




Washington State requires Colleges and Universities, with students intending to major in education, to complete a Character Fitness form during the first part of their program, and a fingerprinting procedure during the beginning of the 2nd part.  The results of these tests are kept in their educational records.  Either attach a copy of your state’s equivalent forms or fill out the rest of this form and submit it with your application package.

Applicant Criminal History Disclosure Statement
	
	Yes
	No

	1.  Are you presently charged with, but not convicted of, a crime?  (Exclude civil infractions, such as minor traffic citations.)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2.  Have you ever been convicted of a crime? (The term “convicted” means all adverse dispositions, including a finding of guilt, a plea of guilt or nolo contendere, an Alford plea, a stipulation to the facts, a deferred or suspended sentence, or a deferred prosecution.  Exclude civil infractions, such as minor traffic citations.)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	If you answered yes to either of these questions, provide an explanation of the nature of the crime, place, date and court.  A conviction record will not necessarily bar you from District employment.


	 FORMCHECKBOX 

	 FORMCHECKBOX 



3-A.  Check any of the following for which you have been convicted, including any of these crimes as they may have been renamed: (See above for definition of “convicted”.)

	First Degree Arson
	 FORMCHECKBOX 

	Selling or Distributing Erotic Material to Minor(s)
	 FORMCHECKBOX 

	Child Abandonment 
	 FORMCHECKBOX 


	First Degree Burglary
	 FORMCHECKBOX 

	Communication with a Minor(s) for Immoral Purposes
	 FORMCHECKBOX 

	First or Second Degree Custodial Interference
	 FORMCHECKBOX 


	First or Second Degree Robbery
	 FORMCHECKBOX 

	First or Second Degree Sexual Misconduct with Minor(s)
	 FORMCHECKBOX 

	First or Second Degree Kidnapping
	 FORMCHECKBOX 


	First or Second Degree Extortion
	 FORMCHECKBOX 

	Sexual Exploitation of Minor(s)
	 FORMCHECKBOX 

	Unlawful Imprisonment
	 FORMCHECKBOX 


	Malicious Harassment
	 FORMCHECKBOX 

	First, Second or Third Degree Child Molestation
	 FORMCHECKBOX 

	First, Second or Third Degree Assault of a Child
	 FORMCHECKBOX 


	First or Second Degree Criminal Mistreatment
	 FORMCHECKBOX 

	Patronizing a Juvenile Prostitute
	 FORMCHECKBOX 

	Child Abuse or Neglect, as defined in RCW 26.44.020
	 FORMCHECKBOX 


	Simple Assault
	 FORMCHECKBOX 

	First, Second or Third Degree Rape of a Child
	 FORMCHECKBOX 

	Violation of Child Abuse Restraining Order
	 FORMCHECKBOX 


	First, Second, or Third Degree Assault 
	 FORMCHECKBOX 

	Child Buying or Selling
	 FORMCHECKBOX 

	First or Second Degree Custodial Sexual Misconduct
	 FORMCHECKBOX 


	Vehicular Homicide
	 FORMCHECKBOX 

	Felony Indecent Exposure
	 FORMCHECKBOX 

	Incest
	 FORMCHECKBOX 


	First or Second Degree Manslaughter
	 FORMCHECKBOX 

	Indecent Liberties
	 FORMCHECKBOX 

	Custodial Assault
	 FORMCHECKBOX 


	Aggravated Murder
	 FORMCHECKBOX 

	Promoting Pornography
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 


	First or Second Degree Murder
	 FORMCHECKBOX 

	First Degree Promoting Prostitution
	 FORMCHECKBOX 

	Prostitution
	 FORMCHECKBOX 


	 FORMCHECKBOX 

	3-B.  CHECK HERE IF YOU HAVE NOT BEEN CONVICTED OF ANY OF THE ABOVE. INCLUDING ANY OF THESE CRIMES AS THEY MAY HAVE BEEN RENAMED.


	4.  Have you ever been a) found by a court in a protection proceeding, under Chapter 74.34, to have abused or financially exploited a vulnerable adult, (Vulnerable Adult means adults of any age who lack the functional, mental or physical ability to care for themselves) or, b) convicted of any of the following crimes where the victim was a vulnerable adult:  
	Yes
	No

	First, second or third degree extortion
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	First, second or third degree theft
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	First, second or third degree robbery
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Forgery
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Any of the foregoing crimes as they may have been renamed.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	If you answered YES to any of these questions, provide an explanation of the circumstances, including the underlying facts, place, date and outcome.  Attach an additional page if needed.

	
	Yes
	No

	5.  Have you ever been convicted of any crime involving the manufacture, delivery, or possession with intent to manufacture or deliver a controlled substance?  If yes, explain below.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Yes
	No

	6.  Have you ever been found, in any dependency action, under RCW 13.34.040, to have sexually assaulted or exploited any minor or to have physically abused any minor?  If yes, explain below.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Yes
	No

	7.  Have you ever been found by a court, in a domestic relations proceeding, under Title 26 RCW, to have physically or sexually abused or exploited any minor?  If yes, explain below.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Yes
	No

	8.  Have you ever been found in any Disciplinary Board final decision to have sexually or physically           FORMCHECKBOX 
      FORMCHECKBOX 

abused any minor or developmentally disabled person, or to have abused or financially exploited any vulnerable adult?  (“Disciplinary Board final decision” means a) any final decision by the director of the Department of Li-censing for real estate brokers and salespersons or b) any final decision by a disciplinary authority, under Chapter 18.130 RCW or the secretary of the Department of Health, for the following businesses or professions: chiropractic, dentistry, dental hygiene, naturopathy, massage, midwifery, osteopathic medicine and surgery, physical therapy, physician, practical nursing, registered nursing, or psychology?)  If yes, explain below.

	
	Yes
	No

	9.  Are you presently charged with, but not convicted of, any of the crimes or offenses described in questions 1-8 above?
	 FORMCHECKBOX 

	 FORMCHECKBOX 



Dated: _______________  Applicant’s Signature: __________________________________________________

Incomplete or late applications will not be considered
The Peninsula School District shall provide equal educational opportunity and treatment for all students in all aspects of the academic and activities program without regard to race, creed, color, or national origin, sex, sexual preference, marital status, previous arrest (unless a clear and present danger exists), or incarceration or non-program-related physical, sensory or mental disabilities, as per RCW 49.60 Law Against Discrimination
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